

Professional Development Plan and Log
This Professional Development (PD) Plan and Log should be maintained by each staff member and updated at least every three months or as professional development is completed.
At each three-month review:
Planned PD: Ensure a forward plan for professional development for the next twelve months.
Completed PD: Make sure any recently completed professional development is recorded. 
Once completed, send the document to your relevant manager.
	Details of Staff Member

	First name:
	

	Family name:
	

	· Employee
· Contractor/Volunteer
· Agency casual

	Position:
	

	Department:
	

	Contact number:
	

	PD log period:
	From: ____/____/____    To: ____/____/____


[image: A logo for a health united company]Professional Development Plan and Log
		
Health United SD - HR T2 Professional Development Plan and Log V1.0 (ID 210993)
© 2024 Eduworks Resources	Page 13

	What activities are considered professional development (PD) activities?

	Professional development may include:
participating in formal accredited training, i.e. full qualifications and short courses
attending non-accredited training, one-day workshops and webinars 
attending information sessions – either in person or via webinar
research that must be identified, such as watching an online video on specific topics on LinkedIn, YouTube, Vimeo, etc.
regular contributions to online discussion forums on LinkedIn. This must be substantiated with evidence and screenshots.
industry briefings on changes and updates to regulations and legislation
attending conferences
networking events
attending meetings with industry representatives, stakeholders and colleagues
subscriptions to industry peak bodies or association newsletters
subscriptions to industry thought leaders that send regular updates and blog posts.


	

	[bookmark: _Hlk111643554]Professional Development Areas

	You must ensure you undertake regular professional development in the areas of:
V = The vocational area in which work
Professional development in your vocational area should focus on keeping your vocational competencies current and up to date with current trends, technologies and practices in the industry/ies in which you work.  
I = Industry skills and knowledge
Professional development related to skills and knowledge involves keeping up to date with the Community Services and/or Allied Health industry and expectations and changes in the sector. This might include attending seminars, keeping up to date with relevant accredited training changes and requirements, and reading information and updates from relevant organisations and peak bodies.
O = The organisation 
This relates to keeping abreast of changes and trends within Health United, your department and the organisation. This will include reading staff newsletters and emails, participating in performance management programs and attending staff meetings. 



	Date
	Name of PD
	Type of PD
Workshop, newsletter, article, webinar, nationally recognised training, research, conference and other types. (Specify.)
	Description of PD Activity 
Key topics covered, benefits, etc
	Organisation Providing PD (Where Relevant)
	PD Category
V = Vocational  
I = Industry  
O = Organisation
	Evidence of Completion
Certificate/Email Confirmation/Screenshot, etc. 

	Example:
24/11/2022

	Example:
Mandatory Reporting Training
	Example:
Face-to-face workshop
	Example:
Identify and understand the signs of abuse and neglect. Apply legislative reporting requirements to a role within the organisation. 
	Example: 
Community Services Training Network, Sydney
	Example:
[bookmark: Check1]|_| V   |X| I  |_| O 
	Example: 
The certificate of attendance was uploaded to my electronic staff file on 26/01/2023.
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