

Read this section carefully.
How to use this template
The following resume template is designed around the common format expected by prospective employers.
The resume template is over a page. To use it, save this document then delete this first page. Then delete the contents of this document's header (title and icon).  The grey box is a saved space to include your picture.
Tips
A resume saved in Acrobat PDF format will look better than a Word document.
Use the same font throughout, such as Arial. If possible, keep the font sizes in this resume template.
Write a ‘Profile’ that is a clear and concise personal statement that summarises your career goals and key strengths. Follow this with a section on your relevant work experience, focusing on accomplishments and achievements rather than just job duties. Ensure the accomplishments and achievements are relevant to the role you are applying for.
When applying for roles in Allied Health, use specific examples in the ‘Experience’ section to demonstrate your ability to work with diverse groups and communicate effectively. Include any relevant volunteer work or internships and any certifications or training you have received. It is also important to highlight your knowledge of allied health policies and procedures and any experience working with vulnerable populations. 
Make sure to proofread your resume carefully to ensure it is free of errors or typos, easy to read and visually appealing. The content should not be cluttered and allows easy reading.
A resume longer than two pages is too long.
Ensure your resume is always tailored to a specific role rather than using a generic curriculum vitae (CV). If your CV responds to a specific role, it demonstrates a desire to hold the job.
Use plain English and avoid buzzwords.
Use a passport-style photo and smile in the picture.
Always ensure any other online profiles that can be found are updated (for example, LinkedIn).
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Use quality relevant references and ensure the references are aware they may be relied on by an employer.	
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				‘
				Your name here			Skills
			 	(Role you are applying for here)			Skill 1
										Skill 2
										Skill 3

	Contact details
	Address:  1 Mystreet, Mytown, 3000
	Phone	   0400 000000 
	Email:	   myemail@myemail.com.au 

	Profile
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut l
abore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris 
nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse
cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. 

 	Work Experience
	Job name here	
	From __/__/__ to __/__/__
· Add relevant tasks to each dot point.
· Add relevant tasks to each dot point.
· Add relevant tasks to each dot point.

	Job name here
	From __/__/__ to __/__/__
· Add relevant tasks to each dot point.
· Add relevant tasks to each dot point.
· Add relevant tasks to each dot point.

	Job name here
	From __/__/__ to __/__/__
· Add relevant tasks to each dot point.
· Add relevant tasks to each dot point.
· Add relevant tasks to each dot point.
	
	Education 
	Add here the name of education passed in sufficient detail to understand the level reached. 

	Certifications/Award
· Add the name of the relevant certification/award achieved here.
· Add the name of the relevant certification/award achieved here.

	References
· Add the name of the checked reference here.
· Describe the relationship with the reference.
· Provide the contact details.
· Add the name of the checked reference here.
· Describe the relationship with the reference.
· Provide the contact details.
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