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Description automatically generated]ICT Responsible Use Agreement
This agreement outlines the expectations for the responsible use of Information and Communications Technology (ICT) resources by Health United employees.
	Acknowledgment – Tick each box.

	I understand that as a representative of Health United, I am given access to Information and Communications Technology (ICT) resources, such as computers, email, internet and other electronic devices, for the purpose of performing my job duties. The responsible use of these resources is critical to maintaining the reputation and the mission of Health United. 
I understand the following statements apply to my use of ICT resources at Health United:
ICT resources should be used to carry out job responsibilities and official business of Health United. Personal use of ICT resources should be limited and not interfere with work responsibilities.
I agree to protect confidential information and data belonging to Health United and its patients. I understand I must not disclose confidential information to unauthorised individuals.
I will ensure the security of ICT resources and data stored on these resources. These include but are not limited to protecting against unauthorised access, viruses and unauthorised software installations.
I will only use email for official business purposes and must not use it to engage in illegal or unethical activities. Email messages and attachments may be subject to review by Health United.
Using the internet for personal purposes should be limited and not interfere with work responsibilities. I agree not to use the internet to engage in illegal or unethical activities.
I will always respect the copyright of software and other intellectual properties. Unauthorised copying of software or other intellectual properties is prohibited.
I understand I can never use ICT resources for any illegal or unethical purposes, such as hate speech, harassment or discrimination.
Health United reserves the right to terminate access to ICT resources if I violate this agreement or any other organisational policies.

	By signing this agreement, I acknowledge that I have read and understood the abovementioned terms and conditions. I agree to comply with all applicable laws and regulations and Health United's policies.

	Details of Person Signing Agreement

	Full name:
	

	☐ Employee/Medical professional
☐ Contractor
	☐ Student
☐ Volunteer

	Position:
	

	Department:
	

	Contact number:
	

	Date (dd/mm/yyyy):
	____/____/________
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