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	Shift Date:
	

	Personal Care Worker:
	

	Resident:
	

	Care Coordinator:
	

	Phone:
	

	Scheduled Shift:
	


Checklist
Activities or Actions:
Further information on each of the activities can be found below.
	Activity 
	Status
	By whom
	Remarks

	Consent provided
	
	
	

	Medication administered (as required)
	
	
	

	Toilet (as required)
	
	
	

	Provided personal care (Showering, dressing, grooming)
	
	
	

	Prepare for rest
	
	
	

	[bookmark: _Hlk150520349]Any further actions needed? If yes, please indicate them below.

	
















	End of shift summary.

	















Consent
Informed consent must be sought by all residents prior to any care. Ensure they are provided with detailed information about what activities you are to perform, ensure they have time to request further information and disclose all necessary risks. If a person has certain conditions such as Dementia, Parkinson’s disease or blindness, ensure the consent is provided by their nominated guardian or power of attorney.
Medication
Medication is to be administered by the nurse. They are to explain all necessary side effects as required. The personal care worker may assist with the comfort of the resident and provide water as needed. 
Toilet
Rails and toilet surrounds are available to assist residents in using the toilet. It is possible for residents to walk to the bathroom but may require supervision or light assistance to sit on the toilet. Toilets can be positioned in the corner or in the centre of bathrooms to allow access from both sides.
In addition to cleaning equipment, care workers may need to empty bedpans, bottles, and utility rooms. Residents receive assistance from workers to complete tasks they cannot independently perform. These tasks can include lowering or raising trousers, fitting sanitary pads, and wiping. Hazards include slips and trips. Ensure gloves are worn and enclosed shoes.
Personal Care
While on an evening shift, residents may need assistance dressing and undressing. Shower chairs are commonly used for showering, and standard chairs or wheelchairs are used after showering. Assistive measures range from verbal directions and light physical assistance to more physical assistance requiring two staff members. Residents should be encouraged to dress themselves and wear appropriate clothing if they have a level of resistance or tight limbs. Care workers assume various positions to access feet and lower legs, from bending and semi-squatting 45 degrees to half kneeling or lunch squatting. It is possible that the ground may be uneven or slippery. Ensure closed shoes are worn.
A wide range of assistance is available, from verbal instructions only to complete assistance with cleaning the teeth, washing the hair, skin care and shaving (men).
1. It is possible to assist the resident by elevating the bed’s head and positioning the resident close to the carer.
2. Care providers can minimise overreaching and twisting by positioning residents in wheelchairs.
3. Caregivers in shower chairs or wheelchairs reach and slide forward 45-60 degrees.
4. Ensure closed shoes and gloves are worn.
Showering and dressing may require verbal and light assistance for residents who are relatively independent. It is possible for residents who can stand and wash their top half with instruction to hold onto a grab rail or stand unaided. The caregiver washes their hair, back, lower regions and feet. Consider the slip hazard of wet floors. Closed shoes and gloves should be worn.
Assist to Stand
It may be necessary for care staff to assist residents who are ambulant in standing up from their chairs or beds, then sitting down in another chair or going back to bed once they have stood up. Residents may use walking sticks, quad sticks, or walking frames.
Resident must be able to reliably weight bear and undertake at least five steps. Support should primarily be verbal, with a light touch. Provide clear instructions to allow the resident to stand up from sitting. Use clear instructions to encourage an independent walking pattern, using light touches to guide only when necessary.
Once patients need to sit down, the caretakers instruct them to lean forward from their hips, bend their knees, and place their bottom into the chair.
Prepare for Bed
Ensure that the resident is lying in bed comfortably with all necessary aids. Engage bed rails as necessary.
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